Monthly Meeting of LLANTRISANT COMMUNITY COUNCIL
Caerlan Hall, Newbridge Road, Llantrisant,
TUESDAY the 16™" May 2017 immediately following the annual
meeting

AGENDA PAPERS

AGENDA ITEM 1
To receive apologies for absence.

AGENDA ITEM 2
To receive Disclosures for Personal Interest from Members in accordance

with the Code of Conduct.
Members are requested to declare any personal and/or prejudicial interests that they may have
in matters to be considered at this meeting in accordance with the Local Authorities Code of
Conduct Order (Wales) Order 2008.

AGENDA ITEM 3 - Minutes
To confirm and sign the minutes of the Monthly Meeting held on the 11" April
2017.

Minutes for the Monthly Meeting of Llantrisant Community Council held at Caerlan
Hall, Llantrisant on 11 April at 6.30pm

Present: Cllr D Nicholas (In the Chair), Cllr V Nicholas, Cllir R Hunt, Cllr A Matheson,
Cllr A Moss, Clir L Mills together with the Clerk, Mrs Alison Jenkins
Members of the Public present: Miss Catherine Craven

. Apologies
Apologies were received from Cllr P Baccara, Cllr J Barton, Cllr G Morris, ClIr P Yeo, Clir
J Gilmore and Clir N Powell.

Declarations of Interest
There were not declarations of interest in line with the code of conduct.

Minutes

The minutes of the monthly meeting held on the 14" March were confirmed and signed as a
true record.

It was AGREED to send thank you letters to those Councillors not standing in the
forthcoming elections to thank them for their service to the community.

Local ward members are meeting with RCT Tourism department next week to look at
options for new locations for the information boards.

Cllr Matheson will complete the annual risk assessments with the Clerk

Information from the meeting on the 14" March 2017

The Clerk’s report from the meeting on the 14" March was noted.

Cllr Matheson provided an overview of a presentation on the Cardiff City Deal from the
quarterly One Voice Wales meeting.



5. Pending
A discussion took place regarding the repeated damage to the shelter at the bottom of
Parish Road. It was AGREED rather than repairing the existing panels to request metal
panels which would be less susceptible to vandalism.

7.00pm CllIr L Mills entered the meeting.

6. Finance
a. The income and expenditure accounts for March 2017 were accepted and approved.
b. The accounts for payment for April 2017 were adopted and cheques as listed were
signed by ClIr V Nicholas and Cllir R Hunt. Cllr A Moss and Clir L Mills will
authorise the online payments.

Talk Talk Broadband/Landline £ 28.04
Xinn Ltd Web Provision £ 10.00
Barclaycard Microphone windscreens £ 9.60
Toshiba Copier charges £  400.91
Bullring Stores Llantrisant Observer £ 8.80
One Voice Wales Membership fees £ 1,929.00
Kennedys Insurance £ 31.00
HMRC NI and Tax (Mar) £ 1,369.00
Wages Pay (Apr) £ 4,981.29
Pensions Pensions (Mar) £ 1,330.08
RT Safety Training Food Hygiene Training - Glyn £ 72.00
Kidney Wales Walk around Wales Donation £  250.00
SSE Gas - Llys y Cwm £ 81435
SSE Electricity - Caerlan £ 287.71
Viking New kettle £ 48.28
RCT Rates - Llys y Cwm £ 161.70
Rates - Caerlan £  450.00
RCT Trade waste collection - Caerlan £ 230.10
Trade waste collection - LIys y Cwm £ 230.10
Cannon Sanitary waste collection - Caerlan £ 21226
Sanitary waste collection - LlIys y Cwm £ 17597
SSE Electricity - LIys y Cwm £ 104.91
Cwm Rhondda Waste
Management Delivery of Skip - Tynant Allotments £  200.00
Delivery of Skip - Brynteg Allotments £  200.00
Groundworks Services Gwaunmiskin bus terminus £ 4,320.00
Bus Shelters Ltd Repairs to bus shelter - Newbridge Rd £  750.00
RCT CBC No. 47 Bus Service - Mar £  398.00
Swalec Unmetered electricity (Xmas lights) £ 34.15
Llantrisant Town Trust Beating the Bounds dinner (CofF) £  360.00
RCT Homes Garage Rent £ 29.28
UK Fuels Diesel £ 85.60
Hollybush Tyres Repairs and Maintenance £ 12.00
Amberol Half barrier hanging baskets £ 595.20
TOTAL £ 20,119.33



7.

10.

11.

c. The accounting statements on the Annual Return for 2016/17 were APPROVED
and ClIr C Nicholas as Chair of the meeting signed the annual return as appropriate

d. The Annual Governance Statements on the annual return were CONFIRMED as
appropriate.

Planning

The planning applications received since the last meeting were noted.

Application Ref: 17/0262/31 Proposal: The installation of a 15m monopole supporting 3
No antennas, 2 No dishes, ground based equipment cabinets and ancillary development
thereto. Location: LAND AT JUNCTION OF A473 LLANTRISANT ROAD

ROUNDABOUT, LLANTRISANT, CF72 8SN

Application Ref: 16/1362/10 Proposal: Construction of annex to be occupied ancillary to
the main farm house. Location: TAL Y FEDW NEWYDD FARM, CASTELLAU ROAD,
BEDDAU, PONTYCLUN, CF72 8LP

Application Ref: 16/1265/10 Proposal: Detached garage Location: 22 Park View,
Llantrisant, Pontyclun, CF72 8DL

Members present were strongly in support of the proposals for the development of a new
Macmillan specialist care unit at the Royal Glamorgan Hospital and it was AGREED that a
letter be sent highlighting Councils support for the proposals.

Allotments

The allotment committee completed the site inspections on the 17" March. Cllr Matheson
updated those present on the findings and it was AGREED. To fund and erect the wooden
slats on the boundary fence from Beddau and Tynant project money. To fund 50ft of chain
link fence for installation by the allotment committee for Brynteg allotments from
Llantrisant project money. To proceed with investigating cost effective ways of improving
the entrance to Penygawsi allotments. A further site meeting is required for Penycoedcae
Allotments as the paths were unsafe due to the rain. It is proposed that the provision of
ground guard be investigate for the paths.

Summer Floral Displays

It was AGREED to proceed with quote number 1 for the watering and erection/removal of
the hanging baskets and planters. Council noted that there had been no problems with the
contractor who had provided the service for the last 4 years, but the price differential was
great enough that the cheaper option was agreed.

Health & Safety
There are no new health or safety issues that the Clerk has been made aware of.

Staffing
It was noted that recruitment is underway for a new relief play worker for the youth club at
Llys y Cwm.

The meeting ended at 7.25pm



Agenda | Task By Whom

Item

3 Letter of thanks to retiring Councillors Clerk

5 Repairs to bus shelter Parish Road Clerk

7 Letter in support of Palliative Care Unit Clerk

8 Fence at Tynant Allotments Clerk, Outside
Operative

8 Chain link fence - Brynteg Clerk, allotment
members

8 Organise an additional meeting Penycoedcae Clerk, allotment
committee

11 Recruit new relief play worker Clerk

AGENDA ITEM 4

Information from the meeting on the 11" April 2017

a. To receive an update from Llantrisant members regarding the Information
Boards on the Bullring.
Llantrisant members met with representatives from the War Memorial
Committee and RCT Tourism department to select a new location for the 2
information boards removed during the erection of the War Memorial. It was
agreed to request that the boards be installed directly in front of the Model
House. RCT corporate estates have confirmed that this position is suitable and
advertising consent is now being sought and new posts sources by RCT
Tourism department. It is hope that the boards will be back in place before the
Beating the Bounds.

b. To consider the replacement of the panels on the Bus Shelter on Parish
Road as recommended by the supplier.
The bus shelter near Bargain Booze on Parish Road has been subject to
continued vandalism. The supplier was contacted following a request by
Councillors to replace the polycarbonate panels with metal. The supplier has
suggested mesh panels:
We could install mesh panels which are stronger and will assist with any graffiti damage, please
see attached photos to give you an idea of what the panels look like — the last photo img_2017324
isn’t one of our shelters (so please ignore the framework) but we have the maintenance contract
to fit mesh panels and this gives you a better idea that the mesh still gives good visibility.
The additional cost to change all the panels on your shelter would be

8 x full size panels @ £177.50 per panel = £1,420.00
1 xdaylabour @ £591.25
Total - £2,011.25 (ex vat)



AGENDA ITEM 5 Pending
To consider any actions required on pending matters.

Footpath, The Acre, Llantrisant

Grass Verges Dan Caerlan

Urinals, Llantrisant

Investigate the cost of improving the length of time data is stored on the
CCTV at Llys y Cwm. (one quote been received)

Mirror for Cross Inn Road

Reproduction of the Bunny Walk leaflets

Install fence Tynant Allotments

Renovate outside area — Llysycwm

Additional planting Heol Johnson

Groundworks and new bus shelter — Gwaunmiskin — completed April 2017
New bus shelter — Cross Inn — completed April 2017

Site meeting Llantrisant ward members — Turnpike.

Order defibrillator for outside Parish Office



AGENDA ITEM 6 Finance

a. To confirm the income and expenditure accounts for April 2017.

00/06/2017 Llantrisant Community Council
12:48 Detalled Income & Expenditure by Budgoet Heading 30/04/2017
Month No: 1 Cost Contre Repont
Actust Actual Year Curent Varlance  Commitiad Furds
Currant Mih To Dule Annusd Bud  Annusl Total  Expenditue  Avaslable
101 Adminestration
1011 Photocopying 0 0 100 100
1110 Interast " n 200 180
Administration [« Income " " 300 269
4200 Photocopying 0 0 1,600 1,600 1,800
4202 Computer Costs 10 10 1,000 @90 990
4204 Postage 0 0 250 250 260
4205 Telephones 23 23 650 627 627
4206 Stmtionery 0 0 300 300 300
4210 Sundries 0 0 350 360 350
4215 Audt Fees & Bank charges 0 0 1,200 1,200 1,200
4220 General Insurance (40) (40) 4,200 4,240 4,240
4225 Chairman's Allowance 250 250 1,760 1,506 1,506
4230 Councillors Expenses/OVW 1,929 1,029 2.500 5N 5N
4231 Councillor Training 0 0 1,400 1,400 1,400
#4240 Eloctions 0 0 4,000 4,000 4,000
4250 Conbngency Fund 0 0 10,000 10,000 10,000
Admnistraton - Indeect Expenditure 2,172 2172 29,200 27,034 0 27,034
Movement to/{from) Gen Reserve (2,162) (2,162)
102 Saffing
4001 Salares 4,081 4,081 768,000 73,018 73.019
4002 PAYE & NI Contributions 0 0 12,000 12,000 12,000
4003 Pension contrbutions 0 0 18,500 18,500 18,500
4010 Recrutment Costs 0 0 100 100 100
4015 Training 0 0 1,785 1,785 1,785
4020 Work wear 0 0 450 450 450
4025 Stal Exponses 0 ] 300 300 300
Staffing |- Indirect Expendiure 4,001 4,001 11,138 106,154 0 106,154
Mavement to/(from) Gen Reserve (4,981) (4,981)
103 Precopt
1101 Precept A "Aars 213,526 142,360
Pracept - Income 71,178 7178 213,528 142,350
Movement to/{from) Gen Reserve 71176 71,178
106 Graoh
4150 Uantosant Ward 0 0 5,500 5,600 5,500



12:48 Detailed Income & Expenditure by Budget Heading 30/04/2017

Month No: 1 Cost Centre Report
Actual Actual Year Current Varance Commitied Funds
Curcent Mth To Date Annuat Bud  Annual Total  Expenditure  Available
4151 Talbot Green Ward 0 0 5,500 5,500 5,500
4152 Beddau & Tynant Wards 0 0 11,000 11,000 11,000
4154 General Grants 0 0 3,000 3,000 3,000
Grants - Indwect Expenditure 0 0 25,000 25,000 0 25,000
Movement to/(from) Gen Reserve 0 0
105 Promcts
4150 Ulantrisant Ward (1,488) (1,488) 3,036 4524 4,524
4151 Talbot Green Ward 1,256 1,256 3,000 1,744 1,744
4152 Beddau & Tynanl Wards 0 0 9,549 9,549 9,549
4153 Events/Public Relations 27 27 2,500 2473 2473
4155 Community Library 0 0 5,000 5,000 5,000
4156 Community Bus 0 0 5,200 5,200 5,200
4157 Christmas 0 0 6,300 6,300 6,300
4158 Summer Floral Displays 496 496 13.500 13,004 13,004
4159 Charter of Friendship 360 360 2,000 1,640 1,640
Proects - Indirect Expenditure 651 651 50,085 49,434 0 49,434
Movement to/(from) Gen Reserve (651) (651)
201 Caerlan

1000 Hall Hire (447) {447) 7.500 7.947

Caerlan - Income (447) (447) 7,500 7,947
4050 Rates 450 450 4,500 4,050 4,050
4055 Water Charges 0 0 450 450 450
4060 Electricity 0 0 1,000 1,000 1,000
4061 Gas 0 0 1,500 1,500 1,500
4063 Cleaning Materials 0 0 250 250 250
4065 Maintenance Contracts 407 407 1,700 1,293 1,293
4066 Repairs & maintenance 0 0 1.000 1,000 1,000
4067 Depreciation Fund 0 0 1,000 1,000 1.000
Caerian -~ Indirect Expenditure 857 857 11,400 10,543 0 10,543

Movement to/(from) Gen Reserve (1,304) (1,304)

205 LlysyCwm
1000 Hall Hire (1,300) (1,300) 4,000 5,300
Llys y Gwm - Income {1,300) (1,300) 4,000 5,300
4050 Rates 162 162 1,250 1.088 1,088
4055 Water Charges 0 0 380 380 380



12:46

Dotailed Income & Expenditure by Budget Heading 30/04/2017

Month No: 1 Cost Centre Report
Actual Actus! Year Curront Varance  Committed Funds
Currant My ToDate  Anousl Bud — Anrual Total  Expendture  Avallatie
4060 Electricity 0 0 760 750 760
4061 Gas 0 0 1,400 1,400 1,400
4063 Cleaning Matetlals 0 0 160 150 150
4065 Maintenance Contracts 37 arr 1,100 723 723
4066 Repairs & maintonance 22 22 1.000 078 978
4067 Depreciation Fund 0 0 1,000 1,000 1,000
Lys y Cwm < Indact Expenditure 660 560 7,030 6,470 0 6,470
Movement to/(from) Gen Resorve (1,860) (1,860)
M1 Tranepon
4070 Fuel 0 0 1,100 1,100 1,100
4071 Repairs, Service, MOT 0 0 1,000 1,000 1,000
4072 Road Tax 0 0 240 240 240
4073 Gaorage Rent 24 24 350 a6 326
4074 Van Insurance 0 0 1,000 1,000 1,000
4090 Depreciation Fund (Van) 0 0 2,000 2,000 2,000
Transport - Indvact Expendaure 24 24 6,660 5,666 0 5,666
Movement to/(from) Gen Resorve (24) (24)
208 Atosmants
1007 Penygawsi Allotments 0 0 26 26
1008 Brynteg Alloiments 0 0 42 42
1009 Tynant Allotments 0 0 40 40
1010 Pencoedcae Allotment 0 0 48 48
Allotmeants - Income 0 0 156 156
4160 Penygawsi Alotments 0 0 400 400 400
4161 Brynleg Allotments 0 0 400 400 400
4162 Tynant Allotments 0 0 400 400 400
4163 Pencoedcae Allotments 0 0 400 400 400
Atotments - Indirect Expendture 0 0 1,600 1,600 0 1,600
Movement to/(from) Gen Reserve 0 0
A0 Qutskde Wark
1012 Foolpath Agency Agreemaent 0 0 700 700
Outaide Work - coma 0 0 700 700
4100 Works Depot 0 0 550 550 550
4101 Small Tools 0 0 100 100 100
4102 Machine Repairs & Spares 0 0 1,000 1,000 1,000



12:46

Detalled Income & Expenditure by Budget Heading 30/04/2017

Month No: 1 Cost Centre Report
Actusl Actual Year Current Variance  Committed  Furds
Current Mih To Date Anrual Bud  Annuad Total  Expenditure  Avaslable

4103 Outside Work (2,000) (2.000) 2,500 4,500 4,500
4105 Strest Furniture (1.500) (1,500) 8,000 9,500 9,500
Outside Work - Indiect Expendiure (3,500) (3,500) 12,150 15,650 0 15,650

Movement to/(from) Gen Reserve 3,500 3,500

401 Yout Club

4310 Youth Club Equipment 22 22 0 (22) 22)
Youtn Club - Indvect Expendéure 22 22 0 (22) 0 (22)

Movement tol{from) Gen Reserve (22) (22)

Grand Totals:- Income 69,439 69,439 226,181 156,742

Expenditure 5,768 5,768 253,296 247,528 0 247528

Movement tol(from) Gen Reserve 63,671 63,671

12:45 Detailed Balance Sheet - Excluding Stock Movement
Month 1 Date 30/04/2017
Ac Description Actual
Curent Assels
110 VAT - Due 1,207
202 CCLA Public Sector Deposit 60,2056
203 Youth Club Petty Cash 38
204 Petty Cash 180
205 Youth Club Current Account 726
206 Credit Card -59
207 Unity Trust Current Account 82,026
208 Unity Trust reserve 55,017
Total Current Assets 189,309
Cumrent Liabilities
504 Receipts in Advance 1,681
Total Current Liabilities 1,681
Net Current Assets 187,628
Total Assets less Current Liabllities 187,628
nted by -

am Current Year Fund 63671
310 General Reserve 96,142
320 Earmarked Resarve 27815

Total Equity 187,628



AGENDA ITEM 8b

To receive and adopt the accounts for payment for May 2017.

OFFICE
Talk Talk 11.05.17 Broadband/Landline £ 27.95
Xinn Ltd 10.05.17 Web Provision £ 10.00
fertiliser, craft materials, HSE
Barclaycard 16.05.17 Posters £ 262.72
Toshiba 30.04.17 Photocopier £ 400.91
Auditing Solutions Ltd 16.05.17 Internal Audit final visit £ 264.00
STAFFING
HMRC 16.05.17 NI and Tax (Apr) £ 1,093.20
Wages 15.05.17 Pay (May) £ 5,048.91
Pensions 16.05.17 Pensions (Apr) £ 1,349.62
HALLS
Plusnet 24.04.17 Broadband - Llys y Cwm £ 13.49
SSE 05.05.17 Gas - Caerlan £ 230.55
WMS 16.05.17 Cleaning supplies £ 61.38
Cleaning supplies £ 61.38
Cleanmate 16.05.17 Relief caretaker £ 779.70
JP Windows 16.05.17 Supply and fit of new door handle £ 75.00
Welsh Water 17.5.17 Water Bill - LIlys y Cwm £ 229.99
RCT 15.05.17 Rates - Caerlan £ 449.00
RCT 15.05.17 Rates - Llys y Cwm £ 165.00
ALLOTMENTS
Cwm Rhondda Waste 16.05.17 Delivery of skip - Penycoedcae £ 200.00
Delivery of skip - Penygawsi £ 200.00
Welsh Water 17.5.17 Water Bill - Tynant Allotments £ 21.44
Welsh Water 17.5.17 Water Bill - Penycoedcae Allotments £ 4.73
OUTSIDE WORK
RCT CBC 16.05.17 Boardwalk - Llantrisant Common £ 2,000.00
RCT CBC 16.05.17 Drop kerbs - Cross Inn to Penygawsi £ 1,800.00
SSE 07.05.17 Electricity - Works Depot £ 4411
Forest and Park Garden  16.05.17 Small tools and new lawnmower £ 487.66
PROJECTS
RCT CBC 16.05.17 No. 47 Bus Service - Mar £ 220.00
£ 220.00
RCT CBC 16.05.17 Drop kerbs - Cross Inn to Penygawsi £ 1,800.00
WMS 16.05.17 Craft supplies £ 67.60
Cable Ties Direct 16.05.17 Cable ties £ 19.36
TRANSPORT
Trivalis Garage Rent £ 29.28
UK Fuels 10.05.17 Diesel £ 92.80
TOTAL £ 17,729.78

10



AGENDA ITEM 8c
To acknowledge the Internal Auditors Report for the financial year 2016/17.

Llantrisant Community Council
Cyngor Cymuned Llantrisant

Internal Audit Report (Final update) 2016-17

Stuart J Pollard

Director
Auditing Solutions Ltd

Background and Scope

The Accounts and Audit Regulations introduced from 1%t April 2001 require all Town and
Parish Councils to implement an independent internal audit examination of their Accounts
and accounting processes annually. The Council complied with the requirements in terms
of independence from the Council decision making process appointing a local contractor
from the outset: due to ill health, they resigned and we, at Auditing Solutions Ltd were
appointed to provide the function to the Council for 2016-17 and beyond. This report sets
out those areas examined during the course of our two visits to the Council for 2016-17,
which took place on 8" February and 25" April 2017.

Internal Audit Approach

In conducting our review for 2016-17, we have again paid due regard to the materiality of
transactions and their susceptibility to potential misrecording or misrepresentation in the
year-end Statement of Accounts.

As the Council’s Internal Auditor and under the revised audit arrangements, we have a duty
to complete the internal audit report in the Council’s Annual Return, which covers the basic
financial systems and requires assurances in ten separate areas.

Overall Conclusion

We are pleased to report that, in the areas examined this year, the Councils’ officers
continue to operate effective financial control systems with no significant areas of concern
identified. We noted a few issues during the course of our 2015-16 review visits, as
reported in our final report for the year and have reviewed the current position and are

11



pleased to acknowledge the positive actions taken to address the issues raised. One or two
matters remain to be actioned and these are detailed in the body of the attached detailed
report with resultant recommendations further summarised in the appended Action Plan.

On the basis of the overall satisfactory conclusion of our review process for the year, we
have duly signed off the Internal Audit Report in the year’s Annual Return assigning
positive assurances in each relevant area.

Maintenance of Accounting Records & Bank Reconciliations

Our objective here is to ensure that the accounting records are being maintained accurately
and currently and that no anomalous entries appear in cashbooks or financial ledgers. We
are pleased to note that the Council uses the Omega accounting software, also noting the
existence of three bank accounts, two with Natwest (Current and Capital Reserve), together
with a Lloyds account for the Youth Club. We have: -

> Ensured that the opening trial balance detail for 2016-17 agrees with that in the
2015-16 Statement of Accounts and certified Annual Return;

> Verified that the financial ledger remains “in balance” at the financial year-end,;

> Ensured that the cost and expenditure coding structure remains appropriate for
purpose;

> Checked detail of transactions in the Natwest current account cashbook to the

supporting bank statements for a sample of four months’ (April and September
December 2016, plus January and March 2017);

> Checked and agreed detail of transactions on the new Unity Bank current
account also for three months (July 2016, plus January and March 2017);

> Checked and agreed detail of the full financial year transactions, in view of their
relatively low volume, on all other accounts / cashbooks, together with all inter-
account transactions between the various accounts;

> Checked and agreed detail on the bank reconciliations as at 30" April and
September 2016 (Natwest Current a/c) 31% July 2016, plus January and March 2017
on the Unity Trust current a/c and as at 31% July 2016 and March 2017 on all other
accounts;

» Considered the controls over the raising and validation of journals, noting that they
are raised by both the Clerk and Assistant; and

» Verified the accurate disclosure of the combined year-end cash and bank balances
in the Annual Return.

Conclusions and recommendations

Whilst no significant issues have been identified in this area from the work undertaken,
we noted at our interim visit that, contrary to the agreement reached last year, neither the
bank reconciliations nor journals raised have been subjected to independent scrutiny and
authorisation. Best practice, as backed up by the Governance and Accountability Manual
(para 3.58) suggests that bank reconciliations should not only be completed routinely,
but should also be subjected to periodic independent scrutiny and approval by the
Council or a nominated member to safeguard the Clerk / RFO and meet the Council’s
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fiduciary responsibilities. Similarly, we consider that journals should also be the subject
of independent scrutiny in order to protect the Clerk / RFO and her assistant.

We are pleased to note Council’s agreement, following issue of our interim report, that
the Chairman would inspect all journal entries for the year and a selection of
reconciliations as advised.

R1. Bank reconciliations should be subjected to periodic independent scrutiny by either
the Council or a nominated member, that scrutiny being evidenced by initials /
signature and date on the face of the reconciliation. Noted and to be actioned as
above

R2. Similarly, journals should be subjected to independent review and “sign-off”. As
above, the Chairman will undertake the review.

Review of Corporate Governance

Our objective is to ensure that the Council has a robust regulatory framework in place, that
Council and Committee meetings are conducted in accordance with the adopted Standing
Orders and that, as far as we are able to reasonably ascertain, no actions of a potentially
unlawful nature have been or are being considered for implementation. Consequently, we
have: -

» Noted that the Council’s Standing Orders (SOs) are subject to periodic review and,
where deemed appropriate, update: they were due for review in November 2016, but
due to the clerk’s sickness absence, the review, update and re-adoption has not yet
taken place, but will be considered, we understand, at the next Annual Meeting. In
examining the current document, we note that the limit for formal tender action
remains at £60,000 and will, when they are reviewed need to be realigned with the
£25,000 value recorded in the Financial Regulations, which were revised in the light
of the changes in EU contracting regulations and re-adopted in May 2016; and

» Continued our review of Council and Standing Committee minutes for the year to
determine whether or not any issues exist that may have an adverse effect, through
litigation or other causes, on the Council’s future financial stability with no issues
arising.

Conclusions and recommendations

No significant issues arise in this area currently other than to remind members and the
clerk that the Standing Orders require revision as regards financial limits for formal
tender action in order that they reflect the values in the updated Financial Regulation.
We shall continue to review minutes and assess the Council’s approach to governance at
future visits.

R3. The Council’s extant Standing Orders should be reviewed, updated and brought into
line with the revised Financial Regulations with a formal tender limit of £25,000.

Review of Expenditure and VAT

Our aim here is to ensure that: -
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» Council resources are released in accordance with the Council’s approved
procedures and approved budgets;

» Payments are supported by appropriate documentation, either in the form of an
original trade invoice or other appropriate form of document confirming the
payment as due and/or an acknowledgement of receipt, where no other form of
invoice is available;

» The correct expense codes have been applied to invoices when processed, with one
exception as mentioned below; and

» VAT has otherwise been appropriately identified and coded to the control account
for periodic recovery.

We have examined the processes for incurring expenditure; reviewing resultant trader
invoices and their subsequent approval for payment and consider them appropriate for the
Council’s requirements, with a rubber certification stamp now in use as recommended by
us last year.

In order to ensure compliance with the above criteria, we have examined a sample of all
non-pay related payments in the financial year including all those individually in excess of
£500 plus every 15" other payment, as recorded in the current account cashbook. Our test
sample for the full year includes 53 individual payments plus the two annual Non Domestic
Rate bills, paid over ten months by direct debit, and the monthly contract payment for
watering hanging baskets. Our test sample totals £75,800 equating to 55% of all non-pay
related payments made in the year from the Natwest and Unity Current bank accounts. We
have also examined a sample of credit card transactions on the Natwest / Unity accounts at
this final visit, again ensuring that each also complied with the above criteria.

We note that quarterly VAT reclaims are prepared and submitted: we have verified the
value of each quarter’s reclaim to the underlying Omega control account detail.

Conclusions

We are pleased to report that no issues have been identified in this area this year
warranting formal comment or recommendation.

Assessment and Management of Risk

Our aim here is to ensure that the Council has put in place appropriate arrangements to
identify all potential areas of risk of both a financial and health and safety nature, whilst
also ensuring that appropriate arrangements exist to monitor and manage those risks in
order to minimise the opportunity for their coming to fruition.

Whilst acknowledging the appropriateness of the financial risk assessment, adopted each
year at the Annual Meeting, and other more specific “area oriented” assessments, we
suggested last year that further more detailed assessments may be appropriate in certain
areas and recommended acquisition of the Local Council Risk System (LCRS) available
over the internet from DMH Solutions and are pleased to note that the software was duly
obtained. Unfortunately, due to the clerk’s sickness absence, population of the detailed
assessments has not yet been finalised with only the Financial Management section
“scored” to date.
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We have also examined the Council’s insurance policy schedule with Hiscox noting that
Employers’ and Public Liability cover both stand at £10 million, together with Fidelity
Guarantee cover at £500,000 and appropriate Business Insurance — “Loss of Revenue”
cover in place at £10,000. We consider these levels appropriate for the Council’s present
requirements.

Conclusions

We are pleased to record that no significant issues arise in this area and will continue to
monitor progress in use of the LCRS software at future visits.

Precept Determination and Budgetary Control
Our aim here is to ensure that: -

» The Council has undertaken a budget determination exercise, which forms the basis
of the annual precept request from the parent Council.

» The Council has received regular reports identifying the budget position throughout
the year.

» The Council has formally approved the establishment of specific reserves.

> The utilisation of reserves and the return of unused balances to the General Fund are
reported to the Council at regular intervals.

» Year-end reserves and General Fund balances are reviewed to ensure that they are
both appropriate and are likely to be utilised.

We note that an appropriate budget exercise has been undertaken, with the Council
formally approving and adopting the 2017-18 budget and precept at its meeting in January
2017, setting the latter at £213,525.

We are again pleased to note that members are provided with regular budget performance
reports generated by the Omega accounting software during the year. We have reviewed
the year-end budget outturn report with no significant or unanticipated variances existing
requiring further examination.

Finally in this review area, we have considered the level of funds retained in the General
and Earmarked Reserves noting that they stand as at 31% March 2017 at £96,142 and
£27,815 respectively (£94,311 & £15,577 respectively as at 31 March 2016). The General
Fund balance equates to approximately six months’ revenue spending and is in line with the
generally recognised CiPFA guideline of between three and six months such spending.

Conclusions

We are pleased to record that no issues arise in this area: we consider the level of
retained reserves appropriate to finance ongoing revenue spending and the Council’s
development, etc aspirations.

Review of Income

In this area of our review, we aim to ensure that income due to the Council is identified,

invoiced (where applicable) and recovered at the appropriate rate and within a reasonable
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time scale, also that it is banked promptly in accordance with the Council’s Financial
Regulations.

At our interim visit, we examined the procedures in place in relation to the collection and
banking of fees received from the Youth Club, checking detail for three months in the
current financial year from the underlying records prepared by the organisers through to the
Omega cashbook and, as detailed above, their consequent banking. We are pleased to note
that, following last year’s recommendation, the Youth Club has been issued with a £50
petty cash float and that income is now banked intact as required by the Council’s Financial
Regulations.

We are also no pleased to note that that the summary income sheets prepared by the Youth
Club organisers are now signed appropriately.

We have, at this final visit, examined the booking diary maintained for both of the
Council’s halls, examining two weeks’ bookings in January ensuring that signed Hire
Agreement forms are held for each hirer; that an appropriately priced and timely invoice
has been raised and that fees due are being repaid in a timely manner.

Finally in this area, we have examined the detailed nominal ledger income reports for the
year ensuring that, as far as we are able to reasonably ascertain, all income due to the
Council has been received and recorded appropriately: we have also update our year-on-
year analysis of income across these headings with no areas of significant or unexpected
variance noted.

Conclusions and recommendation

Whilst no concerns exist over the controls in place, we are surprised to note that
members have in considering the annual budget, determined that no increase in fees
should be applied to the hall hire charges or for allotments: we understand that the latter
have not been increased for many years with no apparent intent to ensure that general
inflationary increases are applied periodically.

Whilst we appreciate that hall hire fees are subject to market forces and the potential
availability of alternative venues, allotment rents should be revised periodically in line
with inflation to ensure that maintenance costs are offset to a reasonable degree: in
2016-17 expenditure of over £1,800 was incurred with only £156 recovered from the
allotment society (similar values applied in 2015-16), which equates to approximately
only £1 per plot and falls well below the national average rents charged.

R4. The Council should give serious consideration to increasing allotment rental charges
in order to help defray the costs of their maintenance.

Petty Cash Account

Whilst the amount of petty cash expenditure annually is very limited, we are required, as
part of the annual Internal Audit Report process on the Annual Return, to indicate the
soundness of controls in this area of the Council’s financial activities. Consequently, we

16



aim to ensure that petty cash payments are appropriately supported by a trade invoice or
relevant till receipt and that, where applicable, VAT has been identified for recovery.

In order to provide us with assurance as to the soundness of the Council’s controls, we
have:

> Reviewed payments made in the financial year from 1% November 2016 to date in
February 2017 agreeing detail to supporting till receipts, invoices, etc.;

» Verified that reimbursements from the current bank account were correctly posted
to the petty cash account for the same period bringing the account back to the £150
imprest level,

» Checked to ensure that VAT on relevant purchases is being identified
appropriately for recovery with the quarterly reclaims submitted to HMRC; and

» Checked and agreed the physical Council’s petty cash holding at the time of this
Final update visit.

We also note the existence of a Lloyds debit card for use by the Youth Club organisers for
ad hoc purchases and have, at this final visit, agreed a sample of transactions to underlying
documentation for compliance with the same criteria as under the previous “Review of
Expenditure” section of this report.

As indicated earlier in this report, a separate £50 petty cash float has been established for
the Youth Team: we have similarly checked a sample of three months’ transactions in the
current year.

Conclusions and recommendation

In reviewing the documentation supporting payments from the Council and Youth
Team’s petty cash account, we noted that, whilst infrequent and of small value, any VAT
incurred on these expenses has not been identified for recovery.

R5.  When processing the Council and Youth Team petty cash expenses, care should be
taken to ensure that all recoverable VAT is appropriately identified and coded to the
VAT control account accordingly.

Review of Salaries

In examining the Council’s payroll function, we aim to confirm that extant legislation is
being appropriately observed as regards adherence to the Employee Rights Act 1998 and
the requirements of HM Revenues and Customs (HMRC) legislation as regards the
deduction and payment over of income tax and NI contributions, together with meeting the
requirements of the local government pension scheme, as last amended with effect from 1%
April 2015 in terms of employee contribution percentages. To meet that objective, we have:

» Agreed the amounts paid to individuals in January 2017 by reference to the
Council’s approved pay scale on the NJC annual schedule of rates payable, noting
formal approval for implementation of the 2016-17 national pay award dating from
1%t April 2016;

» Ensured that tax and NI deductions have been made applying the appropriate tax
code and NI Table by reference to the HMRC website Basic PAYE Tools tables;
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» Ensured that the appropriate employee contributions to the pension scheme have
been determined and paid over to the Pension Fund Administrators in accordance
with the latest percentage rates applicable;

» Ensured that, where additional hours are worked, appropriate documentation
supporting the hours claimed, is in existence and certified accordingly; and

» Ensured that individual staff net pay and payments to the relevant agencies (HMRC,
pension fund and unions) have been processed accurately and in a timely manner.

Conclusions

We are pleased to record that no issues arise in this area this year warranting formal
comment or recommendation. We have also noted the Council’s approval for a
restructuring of the administrative staff roles following the resignation of the former
Assistant Clerk and will monitor progress in implementing these changes at future years’
Visits.

Asset Registers

The Governance and Accountability Manual requires all councils to maintain a record of all
assets owned. We are pleased to note that a very comprehensive register is in existence
incorporating detail of acquisition date (where known), asset and description, location,
purchase cost and any further relevant notes.

In examining the register and checking the total asset value recorded in the 2016-17 Annual
Return we noted that the value as presented for our examination had been increased by
£10,500 in respect of allotment fencing, which the Council had not paid for, but was
effectively donated to the Council, although the Council is responsible for the fencing’s
upkeep.

As the Council has incurred no costs in acquiring the fencing, it should be treated as a
“donated” asset with a nominal value of £1 in the register, although we appreciate that it
should be insured at replacement cost.

In discussing this with the clerk it became apparent that other assets included in the asset
register and that for 2015-16 were similarly “donated” with an estimated replacement cost
recorded in the register and thus that year’s Annual Return. We have agreed with the clerk
that she would revisit the register allotting a nominal £1 value (for Annual Return
purposes) to all such assets and restate the 2015-16 and 2016-17 Annual Return asset
values accordingly.

Conclusions and recommendation

As indicated above, the Annual Return values of assets in 2015-16 and 2016-17 should
be recalculated with appropriate amendments to the Return’s recorded values.

R6. Where the Council received “donated” assets they should be recorded in the asset

register and Annual Return with a nominal value of £1, whilst also identifying in the
register their insured / replacement value.
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Investments and Loans

The Council has no funds invested, other than by way of the Reserve account with Unity
Bank (the former Natwest deposit account is due to be closed shortly) and a £50,000
“investment” in the CCLA Deposit Fund, which received interest each month. We have
verified the appropriate receipt of that interest and its recording in the relevant cashbook.

The Council has no loans either repayable by or to it.
Conclusions

No issues arise in this area warranting formal comment or recommendation.

Statement of Accounts and Annual Return

The Council’s accounting system generates automatically at the year-end a Balance Sheet
and Income and Expenditure Account, detail of which we have examined and consider
reflects accurately the year’s transactions as recorded in the software. The software also
generates the detail for inclusion in the year’s Annual Return, which we have also verified
as being consistent with the accounting and other relevant supporting records, subject to the
above issues in relation to asset values.

We have also reviewed the procedures in place for identifying year-end debtors, creditors
and accruals and agreed the detailed values recorded in the year-end Balance Sheet to the
underlying records with no long standing unpaid accounts or other issues arising.

Conclusions
We are pleased to record that no additional issues arise in this area and, on the basis of
the work undertaken during the course of our review for the year, we have “signed off”

the Internal Audit Certificate in the Annual Return assigning positive assurances in all
relevant areas.
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Rec. Recommendation
No.
Review of Accounting Arrangements and Bank

Reconciliations

Response

R1 Bank reconciliations should be subjected to Agreed that the Chairman would review and sign these
periodic independent scrutiny by either the off periodically during the year.
Council or a nominated member, that scrutiny
being evidenced by initials / signature and date on
the face of the reconciliation.
R2 Similarly, journals should be subjected to Similarly, these will be signed off by the Chairman.

independent review and “sign-0ff”.

Review of Corporate Governance

R3 The Council’s extant Standing Orders should be
reviewed, updated and brought into line with the
revised Financial Regulations with a formal tender

limit of £25,000.

To be reviewed at the next annual Meeting.

Review of Income

R4 The Council should give serious consideration to
increasing allotment rental charges in order to
help defray the costs of their maintenance.

Review of Petty Cash Accounts

R5 When processing the Council and Youth Team
petty cash expenses, care should be taken to
ensure that all recoverable VAT is appropriately
identified and coded to the VAT control account
accordingly.

Asset Registers

R6 Where the Council received “donated” assets they
should be recorded in the asset register and
Annual Return with a nominal value of £1, whilst
also identifying in the register their insured /

replacement value.
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AGENDA ITEM 7 Planning
To consider planning applications received since the last meeting:

Beddau

Application Ref: 17/0350/10

Application Type:

Proposal: New detached two storey three bedroom house with single garage and
required parking

Location: LAND ADJACENT TO 16 WILLOW CLOSE, BEDDAU, PONTYPRIDD,
CF38 2SJ

Application Ref: 17/0417/10

Application Type: Full planning permission

Proposal: Proposed front porch and rear extension.

Location: 36 DAN-Y-COEDCAE ROAD, GRAIG, PONTYPRIDD, CF37 1LS

Ty'n y Nant

Talbot Green

Application Ref: 17/0256/01

Application Type:

Proposal: Signage for parking management on clients private car park, been in
place for 10 plus years simply updating due to regulation changes.

Location: SURFACE CARPARK LOCATED IN FRONT OF 1 - 20 ELY VALLEY
ROAD CARPARK, ELY VALLEY ROAD, TALBOT GREEN, CF72 8PL

Application Ref: 17/0394/10

Application Type:

Proposal: Single storey rear & side extension

Location: 43 HEOL JOHNSON, TALBOT GREEN, PONTYCLUN, CF72 8HR

Town (Llantrisant)

Application Ref: 16/1362/10

Application Type: Full planning permission

Proposal: Construction of annexe to be occupied ancillary to the main farm house.
Location: TAL Y FEDW NEWYDD FARM, CASTELLAU ROAD, BEDDAU,
PONTYCLUN, CF72 8LP

Application Ref: 17/0332/10

Application Type: Full planning permission

Proposal: Two storey extension, replacement of existing conservatory roof and
internal alterations.

Location: 41 HIGHDALE CLOSE, LLANTRISANT, PONTYCLUN, CF72 8QE
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Application Ref: 17/0366/10

Application Type: Full planning permission

Proposal: Two storey side extension

Location: 28 HIGHDALE CLOSE, LLANTRISANT, PONTYCLUN, CF72 8QE

Application Ref: 17/0459/10

Application Type: Full planning permission

Proposal: The construction of a balcony on the front elevation of the property.
Location: TY'R ARTH, ERW HIR, LLANTRISANT, PONTYCLUN, CF72 8BY

Application Ref: 17/0433/10

Application Type: Full planning permission

Proposal: Two storey rear extension

Location: 70 DAN CAERLAN, LLANTRISANT, PONTYCLUN, CF72 8HD
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AGENDA ITEM 8a Correspondence
To consider responding to the Expert Panel on Assembly Election Reform.

Dear colleague

As you may be aware the Expert Panel on Assembly Electoral Reform is currently looking at the

size and electoral arrangements for the National Assembly for Wales. The Panel welcomes

submissions relating to the matters in its terms of reference:

e the number of Members the Assembly needs;
e the most suitable electoral system; and

e the minimum voting age for Assembly elections.

At its meeting on 21 April the Panel considered the submissions it had received to date.
These submissions are available on the Panel’s website.

If you would like to share your views, please do so by Friday 19 May.

AGENDA ITEM 8b
To consider a request for Dog and Waste bins on Llantrisant Common.

Subject : Litter and Dog waste bins in Llantrisant

Message

Hi I’'m just wondering who is the best person to e mail to request a dog waste bin at the entrance to
Llantrisant common please? As a responsible dog owner | always take bags with me but have to
carry them all the way home as there are no bins on the common, Also there is a terrible litter
problem in the layby towards Castellau, would a litter bin help there as well? Thank you and | look
forward to your reply regards Alison

I hope that you are well. | will forward your request on to RCT Street Cleaning who supply
litter and dog bins. | will also put the request on the May agenda for the Community Council
who in the past have paid for bins which RCT then empty to encourage requests to be able
to proceed.

That will be great, | think a lot of people may not pick up dog mess on the common but | tend to
think if there is a dog mess bin, it would encourage people who do walk their dogs to pick up after
themselves!!

The lay-by towards the Lamb and Flag is full of litter and a lot of youngsters stop here in the evenings
so there's all sorts of cans and McD rubbish. if | have time when | go over there with the dog tonight,
I'll see if | can make a start picking it up because its driving me mad!!
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http://wales.us14.list-manage1.com/track/click?u=1ddda9f22d13619c3eb665402&id=28b115a326&e=1f7d56d2c6
http://wales.us14.list-manage.com/track/click?u=1ddda9f22d13619c3eb665402&id=9e10983d45&e=1f7d56d2c6
http://wales.us14.list-manage2.com/track/click?u=1ddda9f22d13619c3eb665402&id=ea32f185b4&e=1f7d56d2c6

AGENDA ITEM 9 Allotments

To receive a request for fencing at Penycoedcae Allotments.

Penycoedcae Allotments have had a series of break in’s to the site. One shed was
set on fire. The length of fence that is being broken through has been repaired and
repaired by the committee. There is a definite need for a more permanent solution to
the problem. The area is question is approximately 30m long.
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AGENDA ITEM 10 Health & Safety
To receive an update on any Health and Safety issues since the last meeting.

a. There has been a fire in the sheds at Penycoedcae as well as break-ins.

b. There was a problem with the floor polish at Caerlan which resulted in a
member of the public slipping. The problem was rectified immediately and the
floor polish is no longer in use. The individual involved was not seriously hurt.
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AGENDA ITEM 11 Staffing
To receive an update on any staffing issues since the last meeting.

Separate CONFIDENTIAL report

The next meeting of Llantrisant Community Council will be held on Tuesday
13" June at 6.30pm, Caerlan Hall.
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